Attachment E

Registering for v DEMANDSTAR
DemandStar "‘ Building Communities.

We are pleased to announce our membership in the DemandStar network. DemandStaris an online
marketplace that connects our suppliers directly to the bids, quotes and RFPs that matter to them.

DemandStaris open and accessible to all businesses and provides instant access to our solicitations.
By registering for your complimentary DemandStar account, you will receive:

¢ Instant access to bids, quotes and RFPs

¢ Automatic notifications, righttoyouinbox, ofbidsthatmatchthe commodity codesyouselect
¢ The ability to quickly view the contractual terms and scope of work

¢ Allthe forms and documents you needin one place

» Access to more government bids in neighboring cities, counties and states

I'sEASY! Getstartedwiththese 3easy steps!

1 REGISTER Create an Account with DemandStar

Go to: You are one step away from picking your free government agency

https://www.demandstar.com/registration
Email Address

Your email address here
Company Name

Your company name here

| accept the DemandStar Terms of Use and Privacy Policy
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https://www.demandstar.com/registration

2 CHOOSE YOUR FREE AGENCY

Typeinthename ofthe government
agencyyou'dliketoadd, forexample
“Cityof Metropolis”inthe Search Box

3 CHECKOUT

Check out with your FREE AGENCY
Registrationby clicking “Skipfornow"” on

e

Receive full access to the government agency of your choice and
receive advance notifications of new opportunities.

Choose Your Free Agency

City of Metropolis Q

Narrow down your search by selecting a state and county.

State County

Select State v Select County v

(O City of Metropiolis — Board of Commisioners
(O city of Metropolis Purchasing

(® Metropolis Technical College

My Subscriptions &2 [0]

Nation (0)

the page where it gives you options to add
additional counties and States

You have chosen Metropolis Technical College as your free agency.
Add additional government agencies below for $25 per County,
Statewide and National subscriptions available.

Your Current
Rate

Total (0 subscriptions) $0/year

Skip for Now
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Visit www.demandstar.com
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https://www.demandstar.com/home
https://www.demandstar.com/home
https://www.demandstar.com/home
https://www.demandstar.com/home

Responding to an
Electronic Bia

5 Step Instructions




Many governments are moving
toward requiring bid responses
electronically. Here are the
steps to respond to a bid
Electronically.

e Click on the solicitation name

TSEBIDVINO24JANOL

10: BID-TSEBIDVINO 24 JANO1-0 Broadcast: 1 /24 2000

AA-BB-CC-DD-EE

1D: EBID-001-946-00-0-2020/AD Broadcast: /42020

Coming Soc Coming 30c¢
1board m Quotes Activities Messages Responses |

SortBy  Due Date

Due: 3/1/2020 Planholders: @  Watch

Due: 2/29/2020 Planholders: 0 Watch



Bid Details
Agency Name
Bid wiriter egency2.0d
BidID EB10-123436-C-2020A0
w— Bid Type
Broadcast Date
Fiscal Year
Due

Bid Status Text

Scope of Work

Scope toWork

Once you are in the
solicitation, you will see the - - e
Bid Details page that is N

Documents

standard for all solicitations —

* When you are ready to submit
your bid, click on “Submit E-Bid il
Pro posal" Publications

No Pre-2ic Conference Dets Found
Commodity Code

[001-946-00] FINANCIAL SERVICES

> o



Step 3

Enter information requested page-
by-page and you can see what will
come next via the menu bar on the
left under “E-Bid Progress”

4+ DEMANDSTAR

Bid Details

Agency Name agency2.0
Bid Number ERID-123456-0-2020/AD

Bid Due Date 2/29/2020 {PST
Bid Opening

Bid Name TESTBID

\ E-Bid Progress

©  comtact information
Decuments Upload

Review 8id

e g B¢
Dashboard u Quotes Activities Messages

E-Bid Response

Contact Information

Company Name
Calgon Carbon Corporation

Address 1
P.0.Box 717

Address 2

City
Pittsburgh

Country
Unvted Stat
County

Phone Number
4127876810

Bid Amount
127,000

Notes

For the full 6 month contract

Responses

Postal Code
15230-0717

Extension

Alternate Bid Amount

Robyn Galiardi ~

D Sove & Finish Later X Cancel




Step 4

After you click NEXT on the Contact
Information page, you will be
directed to enter the documents
required. In this example, they only
ask for one document, however, in
others, they may ask for multiple
documents that each need to
uploaded separately.

TIP:
There is a place for you to add “Supplemental”,
i.e. non-required, documents.

4+ DEMANDSTAR

Bid Details

Agency Name agency2.0
Bid Number

EBID-125

Bid Due Date

Bid Opening
Bid Name TESTBID
E-Bid Progress
Comtact information
Decuments Upload
Review Bid

g S0¢ eving S000
Dashboard u Quotes Activities Messages Responses

Robyn Gallard|

B Sawo & Finksh Later X Cancel

E-Bid Response

Required Documents

The following documents are required by the agency for this project, Please select which documents you will
be submitting electronically (oaling), ana whach ones you will submit directly 1o the agency (offline)

Agency Accepted File Formats

Adobe Acrobat {*.POF | AetoCAD Drawing (".OWG )
.

B AutoCAD Deawing Webd Format [*.DWF ) B GIF Image "GIF )
B JPEGimage (*JPG ] B Microso Bocel [0S )
B Microsoh Sxcel [ X050 B Microsok PowerPoint (*.PPT)
. Mirosol word (*.00OC ) . Microsol word [*.DOCK)
B Plin T "7xT) B Plehie P
B Rch Test Format ("ATF ) B T#F image W)

. WordPerfect {"WFD | . P Compressed Archive *.2# |

Required Document Submission Option Uploaded Document
@ Service Doc agency2.0 None
Supplemental Documents

You can upload additional documents here.

Document Title
Al s el Add Document



tep 4 continued

Bid Details
Agency Name
8id Number
Bid Due Date

S35,
8id Opening 13 days, 13 hours, 28 minutes, 21

TIP:

There is a place for you to add

“« n - . E-Bid Progress
Supplemental”, i.e. non-required, RN

documents. S

Pevmw s

E-Bid Response

Required Documents

The folowing documents eop reguined By the agency for this peoject. Fleese salect which documants you will Sesubmitting
slestronically (oalingl, end which coes you will 3cBmit Srectly 9 e sgendy (o%ing)

PR AT
Agency Accepted File F

Bl Adske femsbet " 207 B AbeliD Dwwimg SV

I A<12050 Drauing iWes Farmet " 207 | B CFimege " 3IF;

B PiGimepeiPe) B Vereesh Beel " 03|

& Marsasklaw tolln B Mercack Pouertzien " AFT|

B Mareen® Nod 7500) B ereesd Wees = 2000

B Mentearnr) B Fstierrr)

[ R TedtFormat " ATF) B TF e TE

B PoraPerest " 0¥ o 2P Campressed Srahive * 2P
Required Document Submission Option Uploaded Document
o Servce Do egenays t Tlectenc/Onling 8

Supplemental Documents
¥ou can uolces addionsl documenss here
Add Document

Required Document Submission Option Uploaded Document
© ServiceDocegencyad ElectronicOnine Service DaC egeya . LFOF ES
© Fefeance: Clacttais Onine Referneces 20F 8

©Q Fau Online Electronic S Choose a fle |




Review Your E-Bid Response,
and if everything is correct,
then press “Submit
Response”

You are done! And the
government to which you’ve
submitted this will
download your responses
and documents and see the
day and time upon which
you submitted your
proposal.

3= DEMANDSTAR

£ Schest Begonoe  [f] Seve ATk Lanr X Cancl

Review Your £-Bid Response

Contact info

e

Prooe Nurvber

o Aewcaent

Axeraste Bd Amoont

e For tha LA 4 v prvan

Agency Required Documents

@ eroen T mprrc T Titlactamne Omime

Supplemental Documents

abar chcing Tubent Parpores” the Sicaing procent Wi beg
B T e

3 Ve ol 10 0 ent e sl o BN et e ls st w bt 0l AR Ve B o s el
1 Yo ol e e o tordemeatn o el indisl o g 0 hotenls Ingere BT

&, Y50 ™y Tack ydut MEDOTIE tubean ander the Reiscroes Dage

¥ 700 00 Aot reces ay of T above, Fenss call Supgter Jerices i 206 BeO-200%
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Searching for Bids
We recommend using the following steps to create a broad search in DemandStar. This will

allow you to “see” how our government partners classify and name the types of projects you
aremostinterestedin.

After doing afew broad searches, you may want to try using the additional filters beyond
these mentioned below:

Included in the instructions are how to search for bids published by a specific agency.

1. Logln

2. Onceyourloggedinand onyour Dashboard Homepage - Click on “Bids” at the top of
the screen
3= DEMANDSTAR Bids Quotes Activities Messages Responses

My Bids Calgon Carbon Corporation
Asnie My Bid Notifcations My Quate Nothcations Notifications (1)
Awarted U
Caniatind 0] 16 3 e
— vour accownt will be renewed 3008
My Quotes Biza | Ar Yeatching Berponzed Bisa
Open (X) 3 3
Jo—— — My Commodity Codes (11)
D Cwnad (0) |O0L-048-00 ) SwANC 1AL S5 HOCES
Comt b DemandStar Network [00T- 20708 Jhrmgsitiers and Posemgdlion,
Ansing Mt far Saund Sytema or TV Amern
Nrw Gowernments This Year

03T 287 48 Microwmeve Lyspment and A

Pows Flters, Connial Atervaturs, Cougierns, §

N3 New Covernmeats Wear Me

97 Yelurometers, Tuners, Wave Suides, Mot Con
T

1030-939- 33 )Comutraction t guipmient Wadr



3. Ontheleftside of the screen use the filter “Show bids” and select “All bids in the
system” from thedrop-down options
-:::— DEMANDSTAR Dashboard u Quotes  Activities Mes;a;es Responses

Location Bids

Q Son by Due Gate
Wiy Vendor Database Update ]
xV
105 VIWAVOU-O 2010/RHO Broadcast: 01 Due: 111000 Plaaholders: 11/ Watchers:
Show bide
All bids in the systemy - J—
RFSQ 20-03 20-2HCH FORCE MAIN RIVER CROSSING DESIGN Pinal R
Bads foe which | have Been notifed d o\ Oraege - Finarce Depant s
10z RFSQ-RFSQ 20 6212020/ TV Broadcast . (1 Due: 2 120 Plasholders: | Watchers:
Beds | have cedered
« All bidy in the ytem —
TSBIDVINO24IANGY L et
€ By only
" 10z RF 1 TSEXAING24 AN 2020/w Broadcast: ) )00 Due: 3120 L
Fiscal Year
TESTERION22 L e
Q
TESTHO R
Agency
Q
10 12156 A Beroadcast: Due: Plasholders: | watchers: |

4. Onthe leftside of the screen use the filter “Bid Name” to enter in a keyword and click
“Search”

4 DEMANDSTAR Dashboard B Quotes  Actviies u-“.gn Revponies

dustry Vendor Database Update L st
I XV
o viw : Ll Broadcast: ; Due: 7 Planholders: (1. Watchers:
Show bids
A2 it in the system -
RFSQ 2002 204NCH FORCE MAIN RIVER CROSSING DESIGN Final v
e Staten g
105 RFSQ 8F SQ 20-02-1- 20000V Broadcast: J 410y ODue: Planholders: Watchers:
20 1eerther TSSIVNO I JANGS a0
SLppe——— 100 55 1 TSTHDVIMOR A IANOY- 0 202 Broadcast: | 4 200 Oue: 117202 Planholders: Watchers:
Facal vour
TESTEMIDNDI AT
Bid Name [ Broadcast Due: Planholders: Watchers:
rechnodogy Q
TesTo P Y]
Agency
Q
10: (M0 1234 F0000AL Broadcast: /ooy Oue: ) 20000 Manholders: Watchers:
Due Date
n TSMIOVINOIFEROL e
“ iRty ; = sk v T i GEiacas

BidTent00? L e



5. Reviewyourresults
—::Z- DEMANDSTAR Dashboard m Quotes A(‘ll;lrﬂes Messages  Responses

Lexation

Show bl

All bids in the system

Bi€ States

B Mertiber

B Name

technology

¥

Bids

Maintesance, Repalr and Eguipment of Huber Technology and Xubata Membranes

Son by Dus Dute

IO NTSS N 1021020000 Beoadcast: 1) 172010 Daes 12/26/20L

10: 5120 090H-0- 2000 CW Broadcast: 1001013 Oue

PROJICTS 5:3-5-5-0- 14513 | PUMP STATION IMPROVEMENTS / REFURBISHNEINT | SCADA TECHNOLOGY

VALVE REPLAC

DX ITH TR 2918004 AW Broadcast: ¢ 0 0 E Dwe: =

Or search by specific government “Agency” instead of “Bid Name”

After step 3 instead of using the “Bid Name” Filter use the “Agency” Filter to type the name of
the government you are looking for then click “Search”

Coming Soon! Coming Soon!
-2:(- DEMANDSTAR Dashboard ﬂ Quotes  Activities Messages Responses

@ Home > Bids Search

Location

Search for state or county

Industry
Filte

y Industry

Show bids...
All bids in the system

Bid Status
Select..

Bid Identifier

Bid Identifier

(Enter Bid ID, e.g. "RFP-5454-0-2000/CWD")

Fiscal Year

Bid Name

Bid Name

—Agency ——————————————
’ City of Gainesville| Q ‘

City of Gainesville - Procurement
Division

Bids
Sort By
Food and Supply Provider for Ironwood Concessions
City of Gainesville - Procurement Division, Gainesville, FL
1D: ITB-RECI-200019-DM-0-2020/DM Broadcast: 2/24/2020 Due: 3/24/2020 Planholders: 5
Forum to seek ideas to develop affordable housing on city owned lots
City of Gainesville - Procurement Division, Gainesville, FL
1D: NTCE-0-0-2020/MT Broadcast: 2/19/2020 Due: 2/24/2020 Planholders: 4
ITN for Old Fire Station #1, 427 S Main St. Gainesville, FL 32601, Rental & Adaptive Reuse Opportunity
City of Gainesville - Procurement Division, Gainesville, FL
1D: ITN-CMGR-200006-DH-0-2020/DH Broadcast: 2/12/2020 Due: 3/12/2020 Planholders: 8
Installation of Reinforced PVC Swimming Pool Membrane at Andrew R. Mickle Pool
City of Gainesville - Procurement Division, Gainesville, FL
1D: RFP-PRCA-200021-DM-0-2020/DM Broadcast: 2/12/2020 Due: 3/19/2020 Planholders: 14
Gainesville Fire Rescue Ballistic Protection Equipment
City of Gainesville - Procurement Division, Gainesville, FL
1D: RFP-GFDX-200023-DH-0-2020/DH Broadcast: 2/11/2020 Due: 3/10/2020 Planholders: 11
Crill Hil i 's Resil i ilitation Re-bid
City of Gainesville - Procurement Division, Gainesville, FL
1D: ITB-2020-015-1-2020/MT Broadcast: 2/4/2020 Due: 2/20/2020 Planholders: 6

Broadcast Date v

s

Watchers: 1

Watchers: 0

Watchers: 0

Active

Watchers: 0

Watchers: 1

Watchers: 0



